Notification:
Heritage Minor Works or Maintenance

Use this form to gain an exemption from requiring development consent for:
•

minor works or maintenance of heritage items or works within heritage conservation areas.

Under Clause 5.10(3)(a)(i) and (ii) of the Newcastle Local Environmental Plan (NLEP) 2012:
•

If City of Newcastle (CN) is satisfied that development consent is not required, an endorsement
of the application will be provided in writing and issued to you.

•

If CN declines to grant an exemption, a Development Application must be lodged for the
proposed works.

Note:

1. Applications cannot be made for works already or partly completed.
2. Under the NLEP 2012, maintenance is defined as ‘ongoing protective care, but does not
include the removal or disturbance of existing fabric, alterations (such as carrying out
extensions or additions) or the introduction of new materials or technology.’
3. CN will only agree to this request if the proposed works are minor and would otherwise be
considered Exempt Development if not for the site being a heritage item or in a heritage
conservation area. Principally this includes ‘like for like’ replacement /rectification works.
4. If your property or item is on the NSW State Heritage Register, you will need to obtain an
approval or exemption from the NSW Heritage Council before making an application to CN.

Submission Requirements
Submission requirements will depend on the nature of the proposed development.

This application must include the following supporting information:
•

a statement describing the proposed works

•

a short statement addressing how your proposed development is of a minor nature, or repair or
maintenance which will not adversely affect the heritage significance of the heritage item or the
heritage conservation area

•

a set of coloured photographs that clearly describe the area of the item affected by the
proposal

•

location plan (map indicating location of site)

•

an electronic copy of the approval/exemption from the NSW Heritage Council if your property
or item is on NSW State Heritage Register
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You may also choose to provide the following to explain the proposal:
•

a simple sketch/plan of the proposed works

•

floor plans, elevations and sections to scale

•

any relevant product brochures, specifications, colour palette and materials.

If you have any questions about supporting documentation needed for your project, please contact our
Duty Officer on (02) 4974 2000 or email mail@ncc.nsw.gov.au.

Failure to complete all relevant sections or provide sufficient information/detail in your application may
result in your application being returned or its assessment delayed.
Part 1: Applicant and Site Details
1. Applicant Details
Name or Company

ABN (Required if company)
Email
Phone
Postal Address
Contact Person (if company)
Will your correspondence be ‘care of’ another company?
Name or Company
ABN (Required if company)
Email
Phone
Postal Address
2. Location and title description of the property
Unit No

House No

Street Name

Suburb
Lot(s)
Deposited Plan

Post Code
Section
Strata Plan
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3. Who owns the land?
Owner 1
Address
Phone
Email
Owner 2
Address
Phone
Email
4. Heritage Item or Heritage Conservation Area
This information is available in Schedule 5 Newcastle LEP 2012 and the associated Heritage Map
Note: Where the proposed works involve a State Heritage Item, an approval/ exemption from the
NSW Heritage Council under subsection 57 (1) & (2) of the NSW Heritage Act 1977 must be
attached to this application.
Item Number
Local Significance
State Significance
Name of heritage item or heritage conservation area

Part 2: Development Details
5. Describe the proposed maintenance or minor work not likely to affect heritage significance
Please attach additional information if required
Give a brief description of the development proposed

Existing use of the site

Location of development within the existing site and/ or building
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6. Supporting Documentation
Required
Statement describing proposed works
Statement addressing requirement to be minor works or maintenance, and not likely to affect
heritage significance
Set of coloured photographs
Location plan (map indicating location of the site)
Approval/ exemption from NSW Heritage Council (if property or item is on the State Heritage
Register
Recommended
Simple sketch/plan of proposed works
Floor plans, elevations and sections to scale
Product brochures, specifications, colour palette and materials
Other (please specify)

7. Estimated cost
Cost of development (inc. GST)
8. Timeframe
When do you expect to complete the work? Please be as accurate as possible.

9. Details of previous interactions with CN Officer/s
Yes,

Officer Name

No
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Part 3: Owner/s consent and applicant’s declaration
10. Who signs the form?
• All owners of the subject property.
• If the owner is a company - a director, secretary or authorised delegate.
• If the property is strata titled and relates to the entire strata – the authorised delegate of the Owner’s
Corporation.
• If the property is strata titled and relates only to a single lot in the strata - all owner/s of the particular
lot.
• If Crown land - an authorised officer of the relevant government authority must sign the application.
• If signing on the owner’s behalf as the owner’s legal representative, you must state the nature of
your legal authority and attach any available evidence (e.g. power of attorney, executor, trustee,
company director).
• If signing on behalf of a corporate body or company, the application should be signed by an
authorised person under common seal and the position of that person in the corporate body or
company must be stated on the form. Alternatively, the Common Seal is not required if two Directors
or authorised persons sign the application form, or if you are a sole Director.
Owner/s Declaration
As the owner(s) of the property, I/we consent to the lodgement of this application and to any authorised
officers of City of Newcastle entering onto the land to carry out inspections, take measurements or
photographs as required in the assessment of the application in accordance with the requirements of
the Environmental Planning and Assessment Act 1979, Local Government Act 1993 and Building Code
of Australia as applicable.
Owner/s Signature
Name of person signing

Please choose one

________________________________________________________________________________
Name of person signing

Please choose one
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11. Probity
Are parties with pecuniary or non-pecuniary interest
a) A staff member, councillor, contractor or related to someone who is a staff member, councillor,
contractor of CN? or,
b) A State or Federal Member of Parliament?
Yes, state the relationship
No
12. Political donations and gifts

The Environmental Planning and Assessment Act 1979 requires a person to disclose “reportable
political donations and gifts made by any person with a financial interest” in the application within the
period commencing two years before the application is made and ending when the application is
determined.

The following information is to be included on the statement:
a) all reportable political donations made to any local councillor of CN; and
b) all gifts made to any local councillor or employee of CN

CN has prepared a Political Donations and Gifts Disclosure Statement, incorporating explanatory
information, which is available on our website.

Note: Failure to disclose relevant information or make a false disclosure statement is an offence under
the Act. The maximum penalty for the offence is currently $22,000.

Have you, or are you aware of any person having a financial interest in the application, made a
‘reportable donation’ or ‘gift’ to a councillor or CN employee within a two year period before the date of
this application?

Yes, the statement must be attached. All disclosure statements of reportable donations and gifts
will be made publicly available on our website.

No, but in signing this application I undertake to disclose to CN in writing, within seven days,
any reportable political donation or gift made after the lodgement of the application and prior to
its determination.
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13. Applicant’s Declaration
• I apply for endorsement to carry out the proposed works described in this application.
• I declare that all the information given is true and correct.
• I declare that any electronic data provided is a true copy of all plans and associated documents
submitted with this application.
• I declare that the electronic data has been named correctly and there are no security settings
applied.
• I understand that if incomplete, the application may be delayed, rejected or returned.
• I understand that the information supplied on this form and any related document may be made
available to the public. *
• I indemnify all persons using the application and documents in accordance with the Environmental
Planning and Assessment Act, 1979 against any claim or action in respect of breach of copyright.

Applicant’s name
Applicant's Signature

*Under the Government Information (Public Access) Act 2009 (NSW) (GIPA Act), objections to the future
disclosure of floorplans, after the application has been determined, may be lodged on the basis that
there is an overriding public interest against disclosure.
How to lodge this application
Lodgement Methods
Email
• Enter the address of the property and the type of application (i.e. Notification: Heritage Minor
Works or Maintenance) in the subject line of the email.
•

Please use the naming conventions located in Plan Standards - Guidelines for Lodging Electronic
Documents for all documents to be submitted.

•

Documents forming part of the application that exceed 10MB, are to be stored in a 'drop box'
account and a 'public link' created to the documents. Copy the link and share that link in your
email.

•

Emails are to be sent to applications@ncc.nsw.gov.au

•

For more information: How to submit an application via email

Mail
City of Newcastle
PO Box 489
Newcastle NSW 2300
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In person
At the Customer Contact Centre, located at 12 Stewart Avenue Newcastle West NSW 2302. Call (02)
4974 2000 to book a lodgement appointment with the Duty Officer.
Fees
There are no fees payable for this service.
We will acknowledge that we have received your application. You will receive a letter and the
registered number of the application.
City of Newcastle
Phone: 02 4974 2000
Email: mail@ncc.nsw.gov.au
Address: 12 Stewart Avenue Newcastle West NSW 2303
Protecting your privacy
City of Newcastle (CN) is committed to protecting your privacy. We take reasonable steps to comply
with relevant legislation and CN’s Privacy Management Plan.
You are advised the information you provide in this application will enable your application to be
assessed by CN and any relevant state agency. Your application will be advertised to the public for
comment if the development is designated development, advertised development or is required to be
advertised by a development control plan.
The application and all plans and supporting documentation will be kept in a register by the council that
can be viewed by the public at any time. Please contact CN if the information you have provided in
your application is incorrect or changes.
Purpose of collection:

To enable CN as the consent authority to assess your proposal

Intended recipients:

CN staff and other government agencies that may be required to assess
the proposal

Supply:

The information is a statutory requirement related to the assessment of
the application.

Consequence

Your application may not be accepted or processed due to a lack of

of non-provision:

information.

Storage and Security:

City of Newcastle, 12 Stewart Avenue Newcastle 2300 will store details of
the application. Individuals can access the details of the application under
the Government Information (Public Access) Act 2009.

Access:

Your information can be checked for accuracy by calling (02)4974 2000.
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